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Steps for Activation of Flexible Workflow

Go to SPRO — IMG — Materials Management — Purchasing — Purchase Order — Release Procedure
for

Purchase Orders — Activate Flaxible Workflow for Purchase Orders
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= Set Tolerance Limits for Price Variance

Y

Release Procedure for Purchase Orders
L (S Edit Characteristic
.~ Edit Class
Define Release Procedure for Purchase Orders
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< Check Release Strategles
- S-nnovations: Maintenance View for Simpliied Retease Critera
= Sdnnovations: Malntenance View for Simplified Releass Processors

= jActivate Flexiblie Workllow for Purchase Orders
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» Based on document type we can activate flexible workflow. Here we have selected
document type NB. For other document types we can have classic release strategy.

» Save the changes and TR will be generated.

Type Doc. Type Descript Scenario based workflow

NE Standard Purch Order
NEZ  Enh Ret.io Supplier

NB2C Enh. Rets STOCC

NBXE ¥LO Inter Com PO

NBXI XLO Intra Company

TST Test Dot Type PO

3 Stock Transp. Order

ue?  Enh Rets STOIC

up SlockTranspOrderDel

Note: [ am using copied version of NB document that is RNB
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Logon to your Fiorl launchpad and open Manage Workflows for Purchase orders App.

» Go to app finder search for app

| Manage Workflows
for Purchase
Orders

Once the App opened select Add to create new workflow.
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Now select Preconditions Tab and choose predefined conditions from drop down as per
requirement.
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+ We can add one or more conditions and once these conditions met workflow will be
triggered or it will be release automatically.

+ select 4+ button to add new condition.

Whorkflonw for POs R

STEP SEQUENCE

bepis

+ Select Step Sequence and choose Add to maintain Person responsible for approval and
other conditions.

Test Flexible Worklow

STEP SEQUENCE

+ From drop down select Release of Purchase Order.

Info@ombikepocom (| www.ombikeypocom || +H 7746805180



hase Order /| Test Flexible Workflow

voarkllow for Pur

Automatic Release of Purchase Order

Header Recipients Preconditions Exception Handling

Automatic Release of Purchase Order

Automatic Helease of Purchase Order

release of Purchass Order
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Here Assignment can be either by Role/ User. Now selecting User.
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Workflow for Purchase Order / Test Flexible Workflow /
Release of Purchase Order
Header Recipients Preconditions Exception Handling
RECIPIENTS r
Jﬂl'-'!r‘:i Mot I_I.
S - s .
Step be compleled by
S

To make Used ID visible, responsible person should be created as Employee (PA30) and

synchronized with Business partner.
Now select person responsible from list available.

items
Employee 1D

Uizt 1D

SANDEEPREDL

As we already maintained conditions this step can be optional.
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PRECONDITIONS

Only start the step if the following meconditions have been met

Mans) T

+ Now Choose Add and then Save.

+ Go to starting screen, select the saved Workflow and Activate it. Until it is Active state
workflow will not get triggered.

+ If we have multiple workflows we can even define the Order.
« **Workflow once activated can only be deactivated /deleted, no way to Edit.

| o Tasa Fladllits Wk T

«  We have successfully activated Flexible workflow for Purchase Order, now lets Test the
same.

2. Testing of Flexible Workflow and Approval Process:
Now let’s create a purchase order which satisfies the given conditions of workflow. we have
selected below two conditions:

1. Deocument Type: NB (Standard PO)
2. Total Net Amountof PO > 500 USD
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Standard Purch Order created under the number - 10000606

If Purchase order status is seen, it shows in Approval.

E Purchase order  JO00G06 Is In approval. You can only display it, not edit it

Approval details can be seen at Header Level, Flexible workflow Tab.

Reptestte of By e Crthir W it Sy D By

Now go to My Inbox App.
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My Inbox

All tams

Z1

We can see the Purchase order which satisfied given conditions is waiting for Approval.
Here the responsible person can Approve, Reject and Forward the PO.

AppOve PUChats Dioe HnGarg

A H) A

To forward the PO for approval, select the other user from list.
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While Approving you can give your comments and submit.

Submit Decision

You have selected "Approve”

Approved |

Submit Cancel

We have Successfully Activated and Tested the Flexible Workflow for Purchase Orders.
The Same procedure can also be used to Activate Flexible workflow for Purchase
requisition, Contracts, supplier Quotations and Scheduling Agreements.
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